Chi tiét thii tuc hanh chinh

Ma tha tue: 1.003583

S6 quyét dinh: 2228/QD-BTP

Tén tha tuc: Thu tuc dang ky khai sinh luu dong
Cap thue hién: Cip Xa

Loai thii tuc: TTHC duoc ludt giao quy dinh chi tiét
Linh vwe: HO tich

Trinh ty thuc hién:

- Cong chirc tu phap - ho tich cap xa dugc giao nhiém vy dang ky khai sinh luu dong co
trach nhiém chudn bi day du mau To khai ding ky khai sinh, gidy to ho tich va diéu kién
can thiét dé thuc hién dang ky luu dong tai nha riéng hoic tai dia diém t6 chuc ding ky
luu dong, bado dam thudn loi cho ngudi dan.

Tai dia diém ding ky ho tich luu dong, coéng chire tu phap - ho tich huéng dan nguoi yéu
cau dién dy du thong tin trong T khai ding ky khai sinh; kiém tra cac gidy to lam co s&
cho viéc dang ky khai sinh; viét Phiéu tiép nhan ho so.

- Sau khi tiép nhan du ho so, cong chirc tu phap - ho tich thuc hién viéc ghi vao SO dang
ky khai sinh, cap nhat thong tin ding ky khai sinh trén Phan mém dang ky, quan 1y ho tich
dién tor dung chung, luu chinh thirc va chuyén thong tin dén CSDLQGVDC & lay Sb
dinh danh ca nhan.

Sau khi CSDLQGVDC tra vé Sé dinh danh c4 nhan, cong chirc tu phap - ho tich in Gidy
khai sinh, trinh Lanh dao UBND ky Gidy khai sinh dé cip cho ngudi cé yéu cau.

- Cong chtrc tu phap - ho tich dem theo Gidy khai sinh va S6 ding ky khai sinh dé tra két
qua cho ngudi cd yéu cau tai dia diém ding ky luu dong; huéng dan ngudi yéu cau kiém
tra n6i dung Gidy khai sinh va S6 ding ky khai sinh, k¥, ghi & ho, tén trong S6 ding ky
khai sinh; tai muc “Ghi chd” trong S6 dang ky khai sinh ghi r5 “Pang ky luu dong”.

- Truong hop ngudi yéu cau khong biét chir thi cong chirc tu phép - ho tich truc tiép ghi
T khai, sau d6 doc cho ngudi yéu cau nghe lai noi dung va hudng dan ngudi d6 diém chi
vao To khai. Khi tra két qua dang ky ho tich, cong chirc tu phép - ho tich phai doc lai noi
dung Giay khai sinh cho ngudi yéu cau nghe va hudng dan ngudi d6 diém chi vao SO
dang ky khai sinh.

*Luuy:

- Déi v6i viée xac dinh ho, dan toc, dit tén cho tré:

+ Viéc xac dinh ho, dan tdc, dat tén cho tré em phai phu hop vdi phap luat va yéu cau gitr
gin ban sic dan tdc, tdp quan, truyén thong vin hoa tot dep ciia Viét Nam; khong dat tén
qua dai, kho sur dung.



+ Truong hop cha, me khong thoa thuén dugce vé ho, dan tdc, qué quan cua con khi dang
ky khai sinh thi hg, dan toc, qué quan ctua con dugc xac dinh theo tip quan nhung phai
bao dam theo ho, dan toc, qué quan cua cha hodc me.

- Truong hop cho phép ngudi yéu cau dang ky ho tich 1ap van ban cam doan vé ndi dung
yéu cau ding ky ho tich thi co quan dang ky ho tich phai giai thich 16 cho ngudi 1ap van
ban cam doan vé trach nhiém, hé qua phap 1y cua viéc cam doan khong dung sy tht.

Co quan dang ky ho tich tir chdi giai quyét hodc dé nghi co quan c6 thim quyén huy bo
két qua dang ky ho tich, néu ¢ co sd xac dinh noi dung cam doan khong dung su that.

Cach thire thuc hién:

Hinh | Thoi Phi, 1€ phi M0 ta
thic | han
nop | giai
quyét
Truc 5 Ngay L& phi : - Dbi voi trudng hop diang ky khai sinh Thuyc hién dang ky

tiép lam khong ding han: theo mtrc thu 1¢ phi do Ho1 déng luu dong tai nha
viéc nhan dan cép tinh quy dinh. - Mién 1¢ phi ddi vai riéng hoac tai dia
truong hop khai sinh dung han, ngudi thudc gia dinh diém t6 chire ding
c6 cong voi cach mang; ngudi thudc hd nghéo; nguodi ky luu dong.
khuyét tat.

Thanh phén ho so:
* Gidy to phai ndp:

Tén gidy to MAu don, to'|S6 lwong
khai
- T& khai diing ky khai sinh theo mau. 1. TK dang Ban
ky khai chinh: 1
sinh.doc Ban sao:
0
- Ban chinh Gidy chting sinh; truong hop khong c6 Gidy ching Ban
sinh thi ndp van ban cta ngudi 1am ching xac nhan vé viée sinh; chinh: 1
néu khong c6 ngudi lam ching thi phai c6 gidy cam doan vé viée Bén sao:
sinh; 0




- Truong hop khai sinh cho tré em sinh ra do mang thai h¢ phai Ban

c6 van ban xac nhan ciia co s¢ y té da thyuc hién ky thuat hd tro chinh: 1

sinh san cho viéc mang thai hg. Ban sao:

0
* Gidy to phai xuét trinh:
Tén gidy to Mau So
don, to| lwgng
khai

- H chiéu hodc Chung minh nhan dan hodc Thé can cudc cong dan hodc Ban

cac gidy to khac co dan anh va théng tin ¢4 nhan do co quan c6 tham chinh: 1

quyén cap, con gi tri sit dung dé ching minh vé nhan than ctia ngudi co Ban sao:

yéu cau ding ky khai sinh. Trudng hop cac thong tin c4 nhan trong cac 0

gidy to ndy d3 c6 trong CSDLQGVDC, CSDLHTPT, duoc hé théng

dién ty dong thi khong phai xuat trinh;

- Gidy to chimg minh noi cu tri. Trudng hop cac thong tin vé gidy to Ban

chtng minh noi cu tra d3 ¢ trong CSDLQGVDC, duoc dién tu dong thi chinh: 1

khong phai xudt trinh; Ban sao:
0

- Gidy chimg nhén két hon néu cha, me d3 ding ky két hon. Truong hop Ban

d3 c6 thong tin vé viée két hon cua cha, me trong CSDLHTDT, chinh: 1

CSDLQGVDC thi khong phai xuat trinh. Ban sao:
1

Poi twong thue hién: Cong dan Viét Nam
Co quan thye hién: Uy ban Nhan dan x4, phuong, thi tran.
Co quan c6 tham quyén: Uy ban Nhan dan x&, phudng, thi tran.

Dia chi tiep nhan HS: Uy ban nhan dan cap xa noi cu tru ciia ngudi cha hodc nguoi me.

Co quan dwoc iy quyén: Khong co théng tin
Co quan phdi hop: Khong c6 thong tin

Két qua thue hién: Gidy khai sinh

Can cu phap ly:




S6 ky hiéu Trich yéu Ngay | Co quan ban
ban hanh
hanh

123/2015/ND- Nghi dinh 123/2015/ND-CP - Quy dinh chi tiét 15-11- Chinh phu
cP mot s6 diéu va bién phap thi hanh Luat Ho tich 2015
60/2014/QH13 Luat 60/2014/QH13-Hb tich 20-11-
2014
04/2020/TT-  Théng tu 04/2020/TT-BTP 28-05-
BTP 2020
85/2019/TT-  Théng tu 85/2019/TT-BTC 29-11-
BTC 2019
106/2021/TT- Thong tu 106/2021/TT-BTC 26-11-
BTC 2021

Yéu céu, diéu kién thwe hién: Tré em sinh ra ma cha me bj khuyét tat, ém bénh khong
thé di dang ky khai sinh cho con; cha me bi bit, tam giam hoic dang thi hanh 4n phat tu
ma khong con 6ng ba ndi, ngoai va nguoi than thich khac hoac nhiing nguoi nay khong
c6 diéu kién di dang ky khai sinh cho tré.

Tiwr khéa: Khdng co thong tin

Mbo ta: Khong co thong tin



