THU TUC PANG KY KHAI SINH CHO TRE EM SINH
RA DO MANG THAI HO

1. Don vi:

Ho6 Chi Minh
2. Trinh tw thuc hién:

- Buéc 1: Nguoi c6 yéu cu dang ky khai sinh nop hd so truc tiép tai Bo
phan tiép nhan va tra két qua cua Uy ban nhan dan phuong, xd, thi trin, noi
ngudi dang ky khai sinh cu trii hodc qua duong buu chinh, tir thir hai dén tha
sau (budi sang tir 07 gio 30 phut dén 11gio 30 phat, budi chiéu tir 13g 00 dén
17gio 00) va séng thir bay (tir 07 gio 30 phat dén 11giv 30 phdt).

- Buéc 2: Bo phan tiép nhan va tra két qua cua Uy ban nhan dan phuong, xa,
thi tran tiép nhan hé so, kiém tra tinh hop I& va day du cia cac giy to co trong
hd so:

* Truong hop nop truc tiép:

+ Truong hop ho so day du hop I¢, cong chic tiép nhan va xir 1y ho so theo
quy dinh.

Truong hop tiép nhan ho so sau 15 gio ma Uy ban nhan dan phuong, xa, thi
tran khong thé giai quyét va tra két qua ngay trong ngay thi nguoi tiép nhan ho
so phai ¢6 phiéu hen ghi rd thoi gian (gio, ngay) tra két qua cho ngudi nop hd
SO.

+ Truong hop hd so chua day du, chua hop 18, cong chic dugc phan cong
tiép nhan hudng dan bang van ban cho ngudi nop hd so bd sung va hoan thién
hd so theo quy dinh,

* Truong hop nop qua buu chinh:

Truong hop hd so day du va hop 18 thi thuc hién giai quyét hd so theo quy
dinh. Truong hop hd so chua ddy du hodc chua hop 18 thi moi nguoi nop hd so
dén bo sung theo quy dinh.

- Buwéc 3: Ngay khi nhan hd so day da va hop 18, cong chic Tu phap-Ho
tich, ngudi di ding ky khai sinh cing ky tén vao S6 ho tich. Chu tich Uy ban
nhan dan phuong, x4, thi trdn cap Gidy khai sinh cho ngudi dugc dang ky khai
sinh. Truong hop tir chdi, théng bao bang vian ban, c6 néu rd ly do.

3. Céch thirc thuc hién:

Nop hd so va nhan két qua truc tiép tai Uy ban nhan dan phuong, X3, thi
tran hoac giri ho so qua hé thong buu chinh.
4. Thanh phan hd so:

Thanh phan hd so :

* Giay to phai nop:

+ T& khai theo mau quy dinh;

+ Vian ban xac nhan cua co so y té da thuc hién k¥ thuat ho trg sinh san
cho viéc mang thai hg;

+ Trudng hop ay quyén thuc hién viée ding ky khai sinh cho tré em sinh
ra do mang thai ho: Nop kém theo vian ban uy quyén theo quy dinh phap luat.

* Gidy to phai xuat trinh:



+ Gidy chung nhan két hon cua cha, me tré em (néu cha, me cua tré em c6
dang ky két hon);
+ Gidy to tdy than (gém: ho chiéu, chitng minh nhan dan, thé cian cudc
cong dan hoac gidy to khac c6 dan anh va thong tin ca nhan do co quan c6 thim
quyén cap, con gia tri st dung);
+ Gidy to chimg minh noi cu tra ctia cha hoic cia me.
Tén mau don, mau to khai hanh chinh:
Khéng.
5. S6 b ho so:

01 bo
6. Phi:
7. L& phi:
Muc phi MO ta
Mién I& phi.
8. Muc gié:

9. Thai han giai quyét:

Ngay trong ngay lam viéc. Néu nop hd so sau 15 gid ma khéng giai quyét
duogc ngay thi tra két qua trong lam viéc tiép theo.
10. Doi twong thuc hién thi tuc hanh chinh:

11. Co quan thuc hién tha tuc hanh chinh:

Céa nhan

Uy ban nhan dan cap xa
12. Co quan c6 tham quyeén quyét dinh:
13. Pia chi tiép nhan ho so:

Uy ban nhan dan phuong, x4, thi tran, noi ngudi dang ky khai sinh cu tra

14.

Co quan phdi hop:

15. Co quan dwoc iy quyén:
16. Két qua cia viéc thuc hién thi tuc hanh chinh:

Giay khai sinh hoic van ban tir chdi, ¢ néu rd ly do.
17. Yéu cau, diéu kién thuc hién thi tuc hanh chinh:

- Trong thoi han 60 ngay ké tir ngay sinh con, cha hoic me c6 trach nhiém
dang ky khai sinh cho con; truong hop cha, me khong thé dang ky khai sinh cho
con thi 6ng hoic ba hoac nguoi than thich khac hoic ¢ nhan, to chic dang nudi
dudng tré em cé trach nhiém dang ky khai sinh cho tré em

- Phan khai vé cha, me cua tré dugc xac dinh theo cip vo chdng nhd mang
thai ho.

18. Can ctr phép ly cia TTHC:
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19. Van ban khéc lién quan:
20. TTHC lién thong:



