Chi tiét thii tuc hanh chinh

Ma tha tuc: 1.000419

S6 quyét dinh: 2228/QD-BTP

Tén thu tuc: Thu tuc dang ky khai tir luu dong

Cap thue hién: Cip Xa

Loai thii tuc: TTHC duoc ludt giao quy dinh chi tiét
Linh vwe: HO tich

Trinh ty thuc hién:

- Cong chuc tu phap - hd tich dugc giao nhiém vu dang ky khai tor luu dong co trach
nhiém chuén bi ddy di mau To khai dang ky khai tir, gidy to ho tich va diéu kién can thiét
dé thuc hién dang ky luu dong tai nha riéng hodc tai dia diém t6 chirc dang ky luu dong,
bdo dam thuan 1gi cho nguoi dan.

- Tai dia diém dang ky khai tir luu dong, cong chirc tu phap - ho tich huéng dan ngudi
yéu cau dién day du thong tin trong T khai ding ky khai tr, kiém tra cac gidy to 1am co
s& cho viée ding ky khai tir; viét Phiéu tiép nhan ho so.

- Sau khi tiép nhan hd so, cong chirc tu phap - ho tich bao cao Chu tich Uy ban nhan dan
cip x3. Truong hop Chu tich Uy ban nhan dan ddng y giai quyét thi cong chirc tu phap -
ho tich thuc hién viéc ghi vao S6 ding ky khai tir, cip nhat thong tin ding ky khai tir va
lwu chinh thirc trén Phan mém ding ky, quan 1y ho tich dién tir dung chung, in Trich luc
khai tir, trinh Chu tich Uy ban nhan déan ky Trich luc khai tir cip cho ngudi c6 yéu cau.

- Cong chtc tu phap - ho tich dem theo Trich luc khai tir va S6 ding ky khai tir dé tra két
qua cho ngudi cd yéu cau tai dia diém ding ky luu dong; huéng dan ngudi yéu cau kiém
tra ndi dung Trich luc khai tir va S6 ding ky khai tir, k¥, ghi 13 ho, tén trong S6 ding ky
khai tir; tai muc “Ghi chi” trong S6 dang ky khai tir ghi & “Dang ky luu dong”.

- Truong hop ngudi yéu cau khong biét chir thi cong chirc tw phép - ho tich truc tiép ghi
T& khai, sau d6 doc cho ngudi yéu cau nghe lai noi dung va hudéng dan ngudi d6 diém chi
vao To khai. Khi tra két qua, cong chirc tu phap - ho tich doc lai ndi dung Trich luc khai
tir cho nguoi yéu cau nghe va hudng din nguoi dé diém chi vao So6 ding ky khai tu.

Cach thire thuc hién:

Hinh | Thoi Phi, 1€ phi Mo ta
thire 'han giai
ndp | quyét

Tryc 5Ngdy |Lé phi: Theo mic thu 1é phi do Hoi dong nhan déan cap tinh
tiép  lam viéc (quy dinh. Mién 1& phi ddi véi trudng hop dang ky khai tir




mang; nguoi thudc hd ngheo; nguoi khuyét tat.

ding han; dang ky cho nguoi thude gia dinh ¢6 cong véi cach

Thanh phin hb so:
* Gidy to phai nop:

Tén gidy to Maiu don, to' khai|  S6 lwong
- To khai ding ky khai tir theo mau; 3. TK ding ky khai Ban chinh: 1
tur.doc Bén sao: 0

- Gidy bao tir hoic gidy to thay thé Gidy bao tir do co Ban chinh: 1

quan c6 tham quyén cap. Ban sao: 0

* Gidy to phai xuét trinh:

Tén gidy to Mau So
don, to| lwgng
khai

- Ho chiéu hodc Chung minh nhan dan hodc Thé can cudc cong dan hodc Ban

cac gidy to khac co dan anh va théng tin ¢4 nhan do co quan c6 tham chinh: 1

quyén cap, con gi tri sit dung dé ching minh vé nhan than cua ngudi c6 Ban sao:

yéu cau ding ky khai tir. Truong hop cac thong tin c4 nhan trong cac 0

gidy to ndy da c6 trong CSDLQGVDC, CSDLHTDT, duoc hé théng

dién tu dong thi khong phai xuét trinh;

- Gidy to ching minh noi cu tri cudi ciing cia ngudi chét dé xac dinh Ban

tham quyén. Trudng hop céc thong tin vé gidy to chimg minh noi cu tra chinh: 1

da c6 trong CSDLQGVDC, duoc dién tu dong thi khong phai xuat trinh. Ban sao:
0

- Truong hop khéng xac dinh duge noi cu tra cudi ciing ctia nguoi chét Ban

thi xuét trinh gidy to chimg minh noi nguoi dé chét hoic noi phat hién chinh: 1

thi thé ctia ngudi chét. Ban sao:
0

Poi twong thue hién: Cong dan Viét Nam




Co quan thyce hién: Uy ban Nhan dan x4, phuong, thi tran.

Co quan c6 thim quyén: Uy ban Nhan dan x&, phuong, thi tran.

Pia chi tiép nhan HS: Thyc hién dang ky luu dong tai nha riéng hodc tai dia diém t6
chtrc dang ky luu dong, bao ddm thuan 1gi cho nguoi dan.

Co quan dwoc iy quyén: Khdng cé théng tin

Co quan phdi hep: Khong c6 thong tin

Két qua thwe hién: Trich luc khai tir

Can cwr phap ly:
S6 ky hiéu Trich yéu Ngay ban Co quan ban hanh
hanh
60/2014/QH13  Luét 60/2014/QH13 20-11-2014 Québc Hoi

123/2015/ND-CP Nghi dinh 123/2015/ND-CP  15-11-2015 |Chinh phu

04/2020/TT-BTP [Thong tu 04/2020/TT-BTP 28-05-2020

85/2019/TT-BTC Thong tu 85/2019/TT-BTC ~ 29-11-2019

106/2021/TT- Thong tu 106/2021/TT-BTC  26-11-2021
BTC

Yéu ciu, diéu kién thwe hién: Nguoi chét khong c6 ngudi than thich, nguoi than thich
khong song cung dia ban xa hodc 1a ngudi gia, yéu, khuyét tat khong di ding ky khai tir
duoc.

Tiur khéa: Khdng co thdng tin

Mbo ta: Khong co thong tin



