THU TUC CHUNG THUC CHU KY GIAY BAN, CHO, TANG XE CUA CA NHAN
(AP DUNG CA TRONG TRUONG HQP CHUNG THU'C PIEM CHI KHI NGUOI
YEU CAU CHUNG THUC CHU KY KHONG KY PUQC VA TRUONG HQP
NGUOI YEU CAU CHUNG THUC KHONG THE KY, PIEM CHI PUQC)

1. Don vi:
H6 Chi Minh
2. Trinh tw thuc hién:

- Bwéc 1: Nguoi yéu cau ching thuc nop hd so truc tiép tai Bo phan tiép
nhan va tra két qua ctia Uy ban nhan dan phuong, X4, thi tran tir thi hai dén tha
séu (buoi sang tir 07 gio 30 phat dén 11 gio 30 phdt, buoi chieu tir 13 giv 00
phut dén 17 gio 00 phut) va budi séang thir bay (tir 07 gio 30 phut dén 11 gio 30
phut) hodc yéu cau chang thuc ngoai tru so Uy ban nhén dan phuong, Xa, thi
tran, néu nguoi yéu cau ching thuc thudc dién gia yéu, khong thé di lai duoc,
dang bi tam giir, tam giam, thi hanh an phat tu hoac c6 Iy do chinh dang khac.

- Bwoéc 2: Cong chic tiép nhan ho so kiém tra thanh phan, sé luong hé so.

+ Truong hop hé so day du va hop 1é va nhan thay nguoi yéu cau chiing
thuc minh man, nhan thac va lam chu duoc hanh vi caa minh va viéc chang
thuc khdng thue cac trudng hop khong duge ching thyuc chit ky theo quy dinh,
thi d& nghi nguoi yéu cau chang thuc ky hoac diém chi (néu nguoi yéu cau
chtng thue khong ky duoc) vao gidy to can chang thuc va chuyén hd so cho
ngudi thuc hién ching thuec.

+ Trudng hop ngudi Yeu cau chirng thuc khdng thé ky, khéng thé diém chi
duoc thi cdng chic tiép nhan hd so kiém tra thanh phan, sé luong hd so. Néu ho
so ddy du va hop I& va nhan thiy nguoi yéu cau chiing thuc minh méan, nhan
thac va lam chu dugc hanh vi cia minh va viéc chung thuc khong thudc cac
truong hop khong dugc chang thuc chr ky theo quy dinh, thi ghi nhan va
chuyén ho so dong thoi bao cdo trudng hop ciia ngudi yéu cau ching thuc cho
nguoi thuc hién ching thuc.

* Truong hop tiép nhan hoé so sau 15 gid ma co quan thuc hién chiing thuc
khéng thé gial quyét va tra két qua ngay trong ngay thi ngudi tiép nhan ho Sy
phai c6 phiéu hen ghi rd thoi gian (gio, ngay) tra két qua cho ngudi yéu cau
chung thuc.

* Truong hop ho so chua day da thi nguoi tiép nhan hd so hudng dan nguoi
yéu cau ching thyc bo sung ho so theo quy dinh, hoac huéng dan nop hé so dén
co quan c6 tham quyén chung thuc, néu ndp ho so khong ding co quan c6 tham
quyeén.

- Bwéc 3: Nguoi thuc hién chang thuc thuc hién ching thuc nhu sau:



+ Ghi day du 1oi ching ching thuc chit ky theo mau quy dinh.

+ Ky, ghi r6 ho tén, dong déu ctia Uy ban nhan dan phuong, xd, thi trin
thuc hién ching thuc va ghi vao s6 ching thuc.

Ddi vai gidy to, van ban c6 tir (02) hai trang tré Ién thi ghi 16i chirng vao
trang cuoi, néu giay to, van ban co tu 02 (hai) to tro 1én thi phai dong dau gidp
lai.

* Uy ban nhan dan phuong, x4, thi tran thuc hién chang thyc luu 01 (mot)
ban gidy t&, van ban da ching thuc hodc luu 01 (mot) ban chup gidy to, van ban
d6. Truong hop Uy ban nhan dan phuong, x4, thi tran khong c6 phuong tién dé
chup thi vin ban luu trir do ngudi yéu cau chang thuc cung cap.

* Trong tru(‘yng‘hqp tir chdi chang thuc, ngu’c‘ri thuc hién chiang thuc phai
giai thich rd ly do bang van ban cho nguoi yéu cau ching thuec.

Buwéc 4: Ngudi yéu cau ching thuc nhan két qua tai noi nop ho so.

3. Céch thirc thuc hign: , , ,
~ Nop ho so va nhan ket qua truc,tiép tai BO phan tiep nhan va tra ket qua cua
Uy ban nhan dan phuong, x&, thi tran hoac yéu cau chirng thuc ngoai tru so.

4. Thanh phan ho so:
- Thanh phan ho so:

+ Xuat trinh Ban chinh hogc ban sao ¢6 ching thuc Gidy ching minh nhéan
dan hoac Ho chieu con gia tri str dung.

+ Nop gidy bén, cho, ting xe ma ngudi yéu cau ching thuc s& ky vao.

* Truong hop chang thuc ngoai tru s¢ thi ngudi yéu cau chuang thuc phai
ndp van ban yéu cau chirng thyc ngoai tru so.

Tén mau don, miu to khai hanh chinh:
Khong.

5. S6 b ho so:
01 bo

6. Phi:

7. Lé phi:

Mirc phi MO ta

10.000 dong/truong hop (trudong hop duoc tinh 1a mot hoic




| nhiéu chir ky trong mot giay to, vin ban).

8. Muc gié:
9. Thoi han giai quyét:
Trong ngay tiép nhan yéu cau hoic trong ngay 1am viéc tiép theo, néu tiép
nhan yéu cau sau 15 gio.
10. Pdi twong thuc hién thi tuc hanh chinh:
e CA& nhén so hitu xe theo quy dinh.
11. Co quan thyc hién tha tuc hanh chinh:
Uy ban nhén dén cap xa
12. Co quan c6 tham quyen quyét dinh:
13. Pia chi tiép nhan ho so:
Uy ban nhan dan phudng, x4, thi tran
14. Co quan phéi hop:
15. Co quan dwoc iy quyén:
16. Két qua cia viéc thuc hién thi tuc hanh chinh:
Giay ban, cho, tang xe da duoc ching thuc chit ky hodc vin ban tir chéi, cé
néu rd ly do.
17. Yéu cau, diéu kién thwc hién thi tuc hanh chinh:
Nhiing truong hop khong dugc chirng thuc chir ky:

- Tai thoi diém chang thue, ngudi yéu cau ching thuc chit ky khéng nhan
thic va lam chu duoc hanh vi cua minh.

- Nguoi yéu cau chang thuc chix ky xuat trinh Gidy chimg minh nhan dén
hoac Ho chic¢u khéng con gié tri sir dung hoac gia mao.

- Gidy 10, van ban ma ngudi yéu cau ching thuc ky vao c6 noi dung trai
phap luat, dao dic xa hoi; tuyén truyén, kich dong chién tranh, chong ché do xa
hoi chu nghia Viét Nam; xuyén tac lich sir cua dan toc Viét Nam; xdc pham
danh du, nhan pham, uy tin cua ca nhan, té chic; vi pham quyén cong dan.

18. Can ctr phép ly cia TTHC:

ID Tén vian ban  Ngay ban hanh | Trich yéu
Thong tur Quy dinh muc thu, ché do thu,
119170 226/2016/TT- 11/11/2016 nop, quan ly va st dung phi
BTC chung thyc

Quy dinh chi tiét va huéng dan
thi hanh mot so dieu cua Nghi
dinh so 23/2015/NDb-CP ngay 16

Thong tu . < , ]
96496 20/2015/TT-  29/12/2015 thing 02 nam 2015 cta Chinh
BTP pha veé cap ban sao tr so goc,

chirng thuc ban sao tir ban chinh,
chiing thuc chir ky va chang thuc
hop dong, giao dich




Nghl dinh . Y e oA A N
02897 1232015/ND- 15/11/2015 |\ Quy dinh chi tict mot 5o dicu va
Cp bién phap thi hanh Luat Ho tich
. . Vé cap ban sao tir sé6 gbc, ching
Nghi dinh , N - .
52553 23/2015/ND- 16/02/2015 HWC ban sao tir ban chinh, ching
thuc chr ky va chang thuc hop
CP N . )
dong, giao dich
Thong tu
37647  15/2014/TT- |04/04/2014  Quy dinh v& ding k¥ xe
BCA

19. Vin ban khac lién quan:
20. TTHC lién thong:



Phu luc 3

MAU GIAY BAN, CHO, TANG XE MAY CHUYEN DUNG
(Ban hanh kém theo Thong tur s6 20 /2010/TT-BGTVT ngay 30 thang 7 nam 2010)

CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

GIAY BAN, CHO, TANG XE MAY CHUYEN DUNG

Ho va tén chu so hiru:............................. 86 CMND hoac ho chiéu:....................

NGAY CADP: ..o e, Noi cap
Pia Chi thuON@ T, ...ttt e e e e e e e e aeees
Ho va t8n dong cht SO hitu (NEU CO)....vveeeee e,
Dia chi thuong tril.........oo.oeeeeiiieeeeeii S6 CMND hoic ho chiéu...............
NGAY CAD. .o, NOT CAP: .o
Hién t6i dang 1a chu sé hitu chiéc xe may chuyén dung nay:
Loai xe may chuyén dung:..........ccceeeeevveeeeee . MAU SOM:L oo
Nhan hiéu (mac, Kiéu):......... ...ooeeeeeiiii, CONG SUAL ...,
NUGC SAN XUAL: ... NAM SAN XUAL: . .......ooeeieiiinnn,
SO AONEG CO™ereeee e, SOKNUNG. ...oeeee e
Kich thudc bao (dai X rong x cao):.................Trong luong.........................
Bién s6 dang ky (néu c6):............... Ngay CAp............... Co quan cap..............
NOT CAD: e
Nay tdi ban, cho, ting chiéc xe may chuyén ding ndy cho dng ba)...............
Bia Chi thurOng i, ...
S6 CMND hoic hd chiéu sb:......c.cveene.... NQAY CAP...veeerens NOi CAP.cvveeeceen,
C4c loai gidy to kém theo bao gom:
S6 cua giay to Trich yéu noi dung Noi cap giay to Ngay cap S6 trang
1
2
3
..., ngay.....thang....... nam......
Xéc nhan caa chinh quyén cap xa Ngudi ban, cho, tang ky tén
noi nguoi ban, cho, tang dang ky thuong trd. (Ghi rd ho va tén)

(Ngi dung xac nhgn la ching thuc chir ky
cua nguoi ban, cho, tang xe may chuyén dung)

*Ghi chi: Néu la dong chu ¢ hitu phdi ¢é dii chir ky ciia dong chi sé hiru.




