THU TUC CHUNG THUC CHU KY GIAY BAN, CHO, TANG XE MAY
CHUYEN DUNG (AP DUNG CA TRONG TRUONG HOP CHUNG THUC PIEM CHI
KHI NGUOI YEU CAU CHUNG THUC CHU KY KHONG KY PUQC VA TRUONG

HQP NGUOI YEU CAU CHUNG THUC KHONG THE KY, PIEM CHI PUQC)

1. Dbonvi:
H6 Chi Minh
2. Trinh tw thyc hién:

- Bwéc 1: Ngueoi ban, cho, tang xe may chuyén dung nép hé so
truc tiép tai Bo phan ti€p nhan va tra két qua cda Uy ban nhan dan phueng, x3,
thi tran noi thudng tra tir thé hai dén thir sadu (budi sang tir 07 gio 30 phat dén
11 gi®& 30 phat, budi chiéu tir 13 gie 00 phat dén 17 gie 00 phat) va buéi sang
th&r bay tir 07 gio 30 phat dén 11 gio 30 phuat) hoic yéu cau chirng thyc ngoai
tru s& Uy ban nhan dan phwong, x3, thi tran, néu ngudi yéu cau ching thuc
thudc dién gia yéu, khéng thé di lai dwgc, dang bi tam gilr, tam giam, thi hanh
an phat tu hodc cé ly do chinh dang khac.

- Bwérc 2: Cong chire tiép nhan hé so kiém tra thanh phan, sé lvgng hé so.

+ Trudong hop hé so day dd va hop lé va nhan thdy nguei yéu cau
ching thwe minh man, nhan thée va Iam chd dugc hanh vi cda minh va viéc
ching thye khéng thuéc cac trueong hep khéng dwgc ching thye chiv ky theo
quy dinh, thi d& nghi nguoi yéu cau chieng thue ky hodc diém chi (néu nguoi
yéu cau chirng thue khéng ky dwoc) vao gidy té can ching thye va chuyén ho
so cho nguai thye hién ching thyc.

+ Truong hgp ngudi yéu cau ching thuc khéng thé ky, khéng thé
diém chi duoc thi cdng chire ti€p nhan hé so kiém tra thanh phan, sé lwong hé
so. Néu hoé so day du va hop 1é va nhan thady nguoi yéu cau chiéng thyc minh
man, nhan thie va 1am chd dwgc hanh vi cda minh va viéc chieng thuc khéng
thuéc cac truong hgp khéng dwoc chang thyc chir ky theo quy dinh, thi ghi
nhan va chuyén hé so déng thai bao cao trwong hop cha ngudi yéu cau chirng
thyc cho nguai thye hién chirng thyec.

* Trwong hop ti€p nhan hé so sau 15 gio ma co quan thyc hién
chirng thuc khéng thé giai quyét va tra két qua ngay trong ngay thi nguoi tiép
nhan hoé so phai cé phiéu hen ghi ré thoi gian (gio, ngay) tra két qua cho nguoi
yéu cau chirng thuyec.

* Trwong hep ho so chua day da thi nguai tiép nhan hé so hudng
dan ngudi yéu cau chirng thyc bé sung hé so theo quy dinh, hodc huéng dan
nép ho so dén co quan cé tham quyén ching thuc, néu nép hé so khéng dang
co quan c6 tham quyén.



- Bwéc 3: Nguwai thye hién chirng thyc thye hién ching thyc nhu
sau:

+ Ghi day dud l&i chieng chieng thue chir ky theo mau quy dinh.

+ Ky, ghi r& ho tén, déng dau caa Uy ban nhan dan phuong, X3, thi
tran thye hién chirng thyc va ghi vao sé ching thuec.

Doi vai gidy to, van ban cé tir (02) hai trang tré lén thi ghi loi
chirng vao trang cuéi, néu gidy to, van ban co tir 02 (hai) to trd lén thi phai
déng dau giap lai.

* Uy ban nhan dan phueng, x3, thi tran thye hién ching thue lwu
01 (mét) ban gidy to, van ban da chirng thuc hodc lwu 01 (mét) ban chup gidy
t&, van ban dé. Trwong hop Uy ban nhan dan phuong, x3, thi tran khéng cé
phuong tién dé chup thi van ban lwu trir do ngudi yéu cau ching thuc cung
cap.

* Trong trwong hep tir chéi chirng thuc, nguoi thuc hién ching
thuc phai giai thich ré Iy do bang van ban cho nguei yéu cau chirng thyec.

- Buérc 4: Nguoi yéu cau chirng thuc nhan két qua tai noi nop hé
so.

3. Cach thac thuc hién:

Nop hé so va nhan két qua tryc tiép tai B6 phan tiép nhan va tra két qua
cta Uy ban nhan dan x3, phuong, thi tran noi ngudi ban, cho, ting xe may
chuyén dung thuong trd hodc yéu cau ching thuc ngoai tru so.

4. Thanh phan hé so':

- Thanh phan hé so:

+ Xuat trinh ban chinh hoac ban sao cé ching thyc Gidy ching minh
nhan dan hoac Ho6 chiéu con gia tri st dung.

+ Nop gidy to, van ban ma nguai yéu cau chirng thye sé ky vao (Phu luc
3 - MAu Giay ban, cho, tang xe may chuyén dung ban hanh theo M3u ban hanh
kem theo Théng tu s6 20/2010/TT-BGTVT).

* Trwong hep ching thuc ngoai tru sé& thi nguoi yéu cau chirng thyc
phai nép van ban yéu cau ching thyc ngoai try sé.



Tén mau don, mau te khai hanh chinh:

STT [Tén mau don, ter khai

1 Phu luc 3 - M3u Giay ban, cho, ting xe may chuyén dung ban hanh
keém theo Théng tu sé 20/2010/TT-BGTVT.

5. S6bd hé so:

01 bo

6. Phi:

7. Léphi:

Murc phi Mo ta
10.000 dong/trwong hop (treong hep duoc tinh 13 mot hoac
nhiéu chir ky trong moét gidy to, van ban).

8. Murc gia:

9. Thei han giai quyét:

Trong ngay tiép nhan yéu cau hoic trong ngay lam viéc tiép theo, néu
ti€p nhan yéu cau sau 15 gio.
10. Péi tweng thye hién tha tuc hanh chinh:

e Canhéan sé hitu xe chuyén dung theo quy dinh.
11. Co quan thyc hién tha tuc hanh chinh:
Uy ban nhan dan cap xa
12. Co quan cé tham quyén quyét dinh:
13. Dia chi tiép nhan hé so:
B6 phan tiép nhan va tra két qua cda Uy ban nhan dan phuong, x3, thi tran noi
thuong tru
14. Co quan phai hep:
15. Co quan dwegc Gy quyén:
16. K&t qua cha viéc thyc hién thd tuc hanh chinh:
Giay ban, cho, tdng xe may chuyén dung d3 dwoc ching thuc chir ky theo mau
quy dinh hodc van ban tra loi vé viéc tir chéi, cé néu rd ly do.
17. Yéu cau, diéu kién thwc hién tha tuc hanh chinh:
Nhirng trwong hep khong duec ching thyc chir ky:

- Tai thoi diém chang thye, ngudi yéu cau ching thye chiv ky
khéng nhan thie va lam cha duec hanh vi caa minh.

- Nguoi yéu cau ching thye chir ky xuat trinh Gidy chirng minh
nhan dan hoac Ho6 chiéu khéng con gia tri sir dung hoac gia mao.
18. Cancw phap ly cua TTHC:
ID Ténvan ban | Ngay ban hanh | Trich yéu

Thong tw Quy dinh mac thu, ché do thu,
119170 226/2016/TT- 11/11/2016 nép, quan ly va s& dung phi
BTC chuing thyc




Quy dinh chi tiét va huéng dan
thi hanh mét sé6 diéu cta Nghi
dinh s 23/2015/ND-CP ngay 16

Thong tu . . , h )
06496 20/2015/TT- 29/12/2015  1ang 02 nam 2015 cha Chinh phi
vé cap ban sao tur s6 goéc, ching
BTP ) s ] .
thyc ban sao t&r ban chinh, ching
thyc chir ky va chirng thuc hop
dong, giao dich
e e s
52553 23/2015/Nb- |16/02/2015 ' o san b R g
thyc chir ky va chirng thuc hop
CP " o
dong, giao dich
. h AN ~ ~n h A
Thong t dQ;r?/g ?(I; bi\; ;:c“? p)éedrrc:gytcr?u;gr:
25608 20/2010/TT- 30/07/2010 . . o .
BGTVT dung cé tham gia giao thong

duwong bo

19. Van ban khac lién quan:
20. TTHC lién théng:




