THU TUC CHUNG THUC CHU KY GIAY UY QUYEN VE VIEC PUNG TEN KE
KHAI HUONG CHINH SACH THEO QUYET PINH SO 290/2005/QD-TTG NGAY 08
THANG 11 NAM 2005 CUA THU TUONG CHINH PHU VE CHE PQ, CHINH SACH
POI VOI MQT SO POI TUQNG TRUC TIEP THAM GIA KHANG CHIEN CHONG
MY CUU NUGC NHUNG CHUA DUQC HUONG CHINH SACH CUA DANG VA
NHA NUOC (AP DUNG CA TRONG TRUONG HQP CHUNG THUC PIEM CHI
KHI NGUOI YEU CAU CHUNG THUC CHU KY KHONG KY PUQC VA TRUONG
HQP NGUOI YEU CAU CHUNG THUC KHONG THE KY, PIEM CHI PUQC)

1. Don vi:
Hb Chi Minh
2. Trinh ty thuc hién:

-Buédc 1: Nguoi yéu cau chirng thuc nop ho so truc tlep tai Bo phan tlep
nhan va tra két qua ctia Uy ban nhan dan x4, phudng, thi tran noi ngudi yéu cau
chirng thue cu tra tir thi hai dén tha sau (bum sang tir 07 gio 30 phat dén 11 gio
30 phdt, budi chiéu tir 13 gio 00 phut dén 17 gio 00 phut) va budi sang thir bay
(tir 07 gio 30 phat dén 11 gio 30 phut) hodc yéu Cau chtrng thuc ngoai tru s¢ Uy
ban nhan dan phuong, xa, thi tran, néu nguoi yéu cau chiing thuc thudc dién gia
yéu, khéng thé di lai duoc, dang bi tam git, tam giam, thi hanh an phat t0 hosc
c6 1y do chinh dang khac.

- Bwdéc 2: Cong chic tiép nhan hd so kiém tra thanh phan, sé luong hé so.

+ Truong hop hd so diy du va hop 1& va nhan thay ngudi yéu cau chang
thuc minh man, nhan thac va lam chu duoc hanh vi caa minh va viéc chang
thuc khéng thudc cac truong hop khong dugc chirng thuc chir ky theo quy dinh,
thi d& nghi nguoi yéu cau chang thuc ky hoic diém chi (néu nguoi yéu cau
chtng thue khong ky duoc) vao gidy to can chang thuc va chuyén hd so cho
ngudi thuc hién chiang thuc.

+ Truong hop nguoi yéu cau chirng thuc khdng thé Ky, khong thé diém chi
dugc thi cdng chac tiép nhan ho so kiém tra thanh phan, s6 luong hd so. Néu hd
so day du va hop Ié va nhan thiy nguoi yéu cau chiing thuc minh man, nhan
thac va lam chu dugc hanh vi caa minh va viéc chung thuc khong thudc cac
truong hop khong dugc chang thuc chir ky theo quy dinh, thi ghi nhan va
chuyén ho so dong thoi bao cdo trudng hop ciia ngudi yéu cau ching thuc cho
nguoi thuc hién ching thuc.

* Truong hop tiép nhan hoé so sau 15 gid ma co quan thuc hién chiing thuc
khéng thé giai quyét va tra két qua ngay trong ngay thi ngudi tiép nhan ho S0
phai c6 phiéu hen ghi rd thoi gian (gio, ngay) tra két qua cho ngudi yéu cau
chang thyec.



* Truong hop hd so chua day du thi nguoi tiép nhan hd so huéng dan nguoi
yéu cau ching thuc bo sung ho so theo quy dinh, hoac huéng dan nop ho so dén
co quan c6 tham quyén chung thuc, néu ndp ho so khong diung co quan c¢6 tham
quyen.

- Bwoc 3: Nguoi thuc hién chang thuc thuc hién ching thuc nhu sau:
+ Ghi day du 1oi ching ching thuc chit ky theo mau quy dinh.

+ Ky, ghi r6 ho tén, dong déu ctia Uy ban nhan dan phuong, x4, thi tran
thuc hién chang thuc va ghi vao so6 ching thuc.

DPoi Voi glay to, van ban co trr 02 (hai) trang tro 1én thi ghi loi chang vao
trang cudi, néu giay to, van ban c6 tir 02 (hai) to trg 18n thi phai dong dau giap
lai.

* Uy ban nhan dan phuong, x4, thi tran thuc hién chang thuc luu 01 (mot)
ban gidy to, van ban di ching thuc hoac luu 01 (mét) ban chup gidy to, van ban
d6. Truong hop Uy ban nhan dan phuong, x&, thi trin khéng c6 phuong tién dé
chup thi vin ban luu trir do ngudi yéu cau chang thuc cung cap.

* Trong truong hop tur chéi chtng thue, nguoi thuc hién ching thuc phai
giai thich rd ly do bang van ban cho nguoi yéu cau chirng thuec.

- Buéc 4: Ngudi yéu cau chang thuc nhan két qua tai noi nép hd so.

3. Céch thirc thuc hién:

Nop hd so va nhan két qua truc tlep tai B phan tlep nhan va tra két qua cta
Uy ban nhan dan xa, phuong, thi tran noi nguoi yéu cau ching thuc cu tri hoic
yéu cau chiing thuc ngoai tru so.
4. Thanh phan hd so:

- Thanh phan hd so:

+ Xuat trinh ban chinh hoic ban sao ¢6 chitng thyc Giay chang minh nhan
dan hoac Ho chieu con gia tri str dung.

+ NOp Gidy uy quyén vé viéc dimg tén ké khai huong chinh sach theo
Quyét dinh sb 290/2005/Qb-TTg ngay 08 thang 11 nam 2005 cua Thu tuéng
Chinh pht ma nguoi yéu cau chitng thuc sé ky vao (theo mau).

* Truong hop ching thuc ngoai tru s¢ thi nguoi yéu cau chang thuc phai
ndp van ban yéu cau chang thuc ngoai try so.



Tén mau don, mau to khai hanh chinh:

STT Tén méiu don, to khai

1 gidy uy quyeén
5. S6 bd ho so:
01 bo
6. Phi:
7. Léphi:

Mikc phi Mota
10.000 dong/truong hop (trudng hop duogc tinh la mot hoac
nhiéu chir ky trong mot giay to, van ban).

8. Muc gié:
9. Thai han giai quyét:

Trong ngay tiép nhan yéu cau hoic trong ngay lam viéc tiép theo, néu tiép

nhan yéu cau sau 15 gio.
10. Poi twong thuc hién thia tuc hanh chinh:

e C& nhan Ia than nhan cia nguoi thudc dbi twong duoc thuc hién theo
Quyét dinh s6 290/2005/QP-TTg ngay 08 thang 11 nim 2005 cua Thu
tuong Chinh phu.

11. Co quan thuc hién tha tuc hanh chinh:
Uy ban nhan dan cap xa
12. Co quan c6 tham quyén quyét dinh:
13. Pija chi tiép nhan ho so:
Uy ban nhan dan xa, phuong, thi trdn noi nguoi yéu cau chiing thuc cu tra
14. Co quan phéi hop:
15. Co quan dwoc iy quyén:
16. Két qua cia viéc thuc hién thi tuc hanh chinh:
Gidy iy quyén vé viéc dung tén ké khai huong chinh sach theo Quyét dinh
$6 290/2005/QB-TTg di dugc chung thuc.
17. Yéu cau, diéu kién thuc hién thi tuc hanh chinh:
Nhitng treong hop khong duoc chirng thuc chir ky:

- Tai thoi diém chang thuc, nguoi yéu cau ching thyuc chit ky khdng nhan
thirc va lam cha duoc hanh vi cua minh.

- Nguoi yéu cau ching thuc chir ky xuat trinh Gidy ching minh nhan dén
hoac Ho chieu khdng con gi tri sir dung hoac gia mao.
18. Can ctr phép ly cia TTHC:

ID Tén viin ban Ngay ban hanh | Trich yéu

119170 Thong tu 226/2016/TT-11/11/2016 QPy d;nhﬂmu’c :[hu,,chc\e
BTC do thu, nop, quan ly va




su dung phi chang thuc

96496

Thong tu 20/2015/TT-
BTP

29/12/2015

Quy dinh chi tiét va
huéng dan thi hanh mot
sb diéu cua Nghi dinh sb
23/2015/ND-CP ngay 16
thang 02 nam 2015 cua
Chinh phu vé cip ban
sao tir s6 gdc, chirng thuc
ban sao tu ban chinh,
chung thuc chir ky va
chung thuc hop dong,
giao dich

52553

Nghi dinh 23/2015/ND-
CP

16/02/2015

Vé cap ban sao tir s6 gdc,
ching thuc ban sao tu
ban chinh, chung thuc
chit ky va chang thuc
hop dong, giao dich

16744

Thong tu lién tich
191/2005/TTLT/BQP-
BLDTBXH-BTC

07/12/2005

Huéng dan thyc hién
Quyét dinh sb
290/2005/QD-TTg ngay
08/11/2005 vé ché d9,
chinh sach ddi v&i mot
s6 dbi tuogng truc tiép
tham gia khang chién
chéng my ctu nuéc
nhung chua dugc hudng
chinh sach cua bang va

Nha nu6c

19. Vin ban khéac lién quan:
20. TTHC lién thong:




M3&u 04
CONG HOA XA HOQI CHU NGHIA VIET NAM

Poc 1ap - Tw do - Hanh phac

Ngay......thang......nam 200...
GIAY UY QUYEN

Veé viéc dirng tén ké khai hwéng chinh sach
theo Quyét dinh sé 290/2005/QP-TTg ngay 08/11/2005
caa Tha twéng Chinh pha

Kinh giri: Uy ban nhan dan xa (phudng)......... ..o.oeeeeeeennnn.n.
huyén..........cco.e..... tinh (thanh phd)...............
TentOI 1. ..o Namsinh :......
L0 18 T 134
Noi dang ky ho KAu thuong i, ......ooeeeee e e,
La................ CUA ONE (BA). et

thuoc ddi twong duoc thuc hién theo Quyét dinh sé 290/2005/QD-TTg ngay 08/11/2005 cua
Thu twdng Chinh ph.

Nay iy quyén cho Ong (BA)..........ccoeet voiiiiiiee e, quan hé voi doi
DO LA,
Ho khau thuong trd tai x3 (phudng).............oooeeeiiiiiee.... huyén (qQuan).....................
e AN RANN PNG). .. e
Chiu trach nhiém dimng tén ké khai dé huong ché do, chinh sach.
Xac nhan Nguoi ity quyén

cia Uy ban nhan din xa (phwong) (Ky, ghi rd ho, tén)



