Chi tiét thii tuc hanh chinh

Ma tha tue: 2.001019

S6 quyét dinh: 1329/QD-BTP

Tén thu tuc: Thu tuc chirg thuc di chac

Cap thue hién: Cip Xa

Loai thu tuc: TTHC khong dugc ludt giao cho dia phuong quy dinh hodc quy dinh chi
tiét

Linh vye: Ching thuc

Trinh ty thuc hién:

+ Ngudi yéu cau ching thue nop 01 bd hd so yéu ciu chimg thuc.

+ Ngudi thue hién ching thuc (hodc ngudi tiép nhan hd so trong trudng hop tiép nhan hd
so tai bd phan mot cira, mdt cua lién thong) kiém tra giﬁy to trong hd so yéu cu chang
thue, néu day du, tai thoi diém ching thuc ngudi 14p di chic tw nguyén, minh min va
nhan thirc, lam chi dugc hanh vi ciia minh thi thyc hién ching thuc.

+ Ngudi lap di chuc phai ky truée mit ngudi thue hién ching thue, néu di chuc c6 tir hai
trang tré 1én thi phai ky vao timg trang. Trudng hop ngudi yéu cau chimg thuc ndp ho so
tai b0 phan mdt ctra, mot ctra lién thong thi phai ky trudc mat nguoi tiép nhén hd so.

+ Trudng hop ngudi yéu cau chimg thuc khong ky duoc thi phai diém chi; néu nguoi do
khong doc dugc, khong nghe duoc, khong ky, khong diém chi duogc thi phai c6 02 (hai)
ngudi lam ching. Nguodi lam ching phdi c6 di nang luc hanh vi dan sy va khong co
quyén, loi ich hodc nghia vu lién quan dén giao dich. Nguoi 1am ching do ngudi yéu cau
chung thuc b tri. Trudng hop ngudi yéu cau ching thuc khong bd tri duoc thi dé nghi co
quan thuc hién ching thuc chi dinh ngudi lam ching.

+ Nguoi thye hién ching thuc (hodc ngudi tiép nhan hd so) ghi 16i ching theo miu quy
dinh. Trudng hop tiép nhan hd so tai bo phan mot cira, mot ctra lién thong thi ngudi tiép
nhan hd so ky vao ting trang cia di chic va ky vao dudi 16i chimg theo miu quy dinh.
Nguoi thuc hién chung thuc ky vao ting trang cia di chuc (néu ho so khong dugce tiép
nhan qua bo phan mdt cira, mot chira lién thong), ky, ghi rd ho tén, dong dau ciia co quan
thuc hién chung thyc va ghi vao ) ching thuc.

Pbi véi di chuc co tir 02 (hai) trang tré 1én, thi ting trang phai duoc danh s tha tu, co
chit ky cta ngudi yéu cau ching thyc va ngudi thuc hién chimg thuc; sé luong trang va
101 chimg dugc ghi tai trang cubi cua di chic. Truong hop di chic c6 tir 02 (hai) td trd
1én thi phai dong dau giap lai.

+ Trong trudong hop ngudi yéu cau ching thyc khong thong thao tiéng Viét thi phai co
ngudi phién dich. Nguoi phién dich phai 1a ngudi ¢6 nang lyc hanh vi dan su day du theo
quy dinh cta phap luat, thong thao tiéng Viét va ngdn ngit ma ngudi yéu cau ching thuc
sit dung. Ngudi phién dich do ngudi yéu cau chimg thuc moi hoic do co quan thuc hién



chtng thuc chi dinh. Thu lao phién dich do nguoi yéu cau ching thuc tra.Nguoi phién

dich c6 trach nhiém dich dﬁy du, chinh xac ndi dung cta di chtic, ngi dung 101 chirng cho
ngudi yéu cau ching thuc va ky vao timg trang di chic véi tu cach 1a nguoi phién dich.

Cach thire thuc hién:

Hinh Thoi han giai quyét Phi, 1¢ phi =~ M0 ta
thire
ngp
Truc |[Khong qua 02 (hai) ngay lam viéc, ké tir ngdy nhan da  Phi : 50.000 [Nop ho so
tiép  hd so yéu cau ching thuc hoic c6 thé kéo dai hon theo Ddng truc tiép tai
thoa thudn bang vin ban voi ngudi yéu cau chimg thue. (50.000 Uy ban
Truong hop kéo dai thoi han giai quyét thi nguoi tiép  ddng/di nhan dan
nhan hd so phai co phiéu hen ghi rd thoi gian (gid, ngay) chuc.) cap x4.

tra két qua cho ngudi yéu ciu ching thyec.

Thanh phin hé so:

Nguoi yéu ciu chirng thue ndp 01 (mdt) bd hd so' yéu ciu chirng thue, gdm céc gidy
to sau day:

Tén gidy to Miu S6
don, to| lwgng
khai

+ Du thao di chuc; Ban
chinh: 1
Ban sao:
0

+ Bén sao Gidy ching minh nhan dan/Can cudc cong dan hodc HO Ban

chiéu con gia tri st dung ctia nguoi yéu cau chimg thuc (xuét trinh kém chinh: 0

theo ban chinh dé ddi chiéu); Ban sao:
1

+ Ban sao gidy ching nhan quyén sé hitu, quyén sit dung hodc ban sao Ban

gidy to thay thé dugc phap luat quy dinh d6i v6i tai san ma phap luat chinh: 0




quy dinh phai dang ky quyén s¢ hitu, quyén sir dung trong truong hop di Ban sao:
chuc lién quan dén tai san do; trir truong hop ngudi 1ap di chuc dang bi 1
cai chét de doa dén tinh mang (xuét trinh kém theo ban chinh dé d6i
chiéu).

Poi twong thuc hién: Cong dan Viét Nam, T chic (khong bao gdbm doanh nghiép,
HTX)

Co quan thyc hién: Uy ban Nhan dan x4, phuong, thi trin.

Co quan c6 thim quyén: Khong c6 thdng tin

Pia chi tiép nhian HS: Khong c6 thong tin

Co quan dwoc iy quyén: Khdng co théng tin

Co quan phdi hep: Khong c6 thong tin

Két qua thue hién: Di chiic duoc chung thuc

Can cu phap ly:

S6 ky hiéu Trich yéu Ngay ban Co quan ban hanh
hanh

23/2015/ND-CP  Nghi dinh 23/2015/ND-CP 16-02-2015 |Chinh phu

226/2016/TT- Thong tu 226/2016/TT-BTC  11-11-2016 B¢ Tai chinh
BTC

01/2020/TT-BTP [Thong tu 01/2020/TT-BTP 03-03-2020

Yéu ciu, diéu kién thue hién: Khdng c6 thong tin
Tiwr khéa: Khdng co thong tin
Mbo ta: Khong co thong tin



